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Want more Excel tips and tricks? Automatically sign up for our free Microsoft Office Suite newsletter, delivered each 
Wednesday! 

IT pros often use Excel worksheets to track what happens to a certain cell when changes are made to other cells. 
Pre-Excel 2002, if the cell you were monitoring moved off the screen when you made a change to another cell, you 
would have to scroll back and forth between the cells to see the results. With Excel 2002, you can add a Watch 
Window, which keeps the value of the monitored cell on the screen--no matter where the change is made. 

Follow these steps to add the Watch Window toolbar: 

1. Go to View | Toolbars | Watch Window.  
2. Click Add Watch in the Watch Window toolbar.  
3. Enter the cell you want to track and click the Add button.  
4. Repeat steps two and three for each cell you want to monitor.  

As changes are made to the spreadsheet, the Watch Window toolbar will display the current value of the cells you are 
tracking. 

Takeaway:  
An easy way to track when changes are made to cells in Excel is to add the Watch Windows toolbar 
to your spreadsheet. This helps you tell at a glance the current value of the cells you specify. 
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Additional Resources 
 
Tech Toolshed  
http://www.techtoolshed.com  
 
Learning CD-Roms  
http://fasttrack.techrepublic.com 
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